Update Progress in Goal Form
1. Click on the “Comprehensive Goal #1 (or 2-3) and Updates™ link and click “Check Out”.

Program Plan & Updates 17-18 -

,, Comprehensive Goal #1 and
“ Updates

. : . : Edit
2. Click on “Edit” or “View/ Edit Your Responses”.

v Form : Comprehensive Program Plan and Updates 2017-2020 Goal #1 ¢

You have already started completing the form. View/Edit Your Responses

3. Enter your data and narrative for the Annual Update section including Program Review (Findings),

Program Plan (Action), Resources, Resource Rationale, and Indicate Requested Areas

Update 2018.2019

Program Plan {Action)

Resources

Indicate the types of resources that will be requested to support attainment of program goal and/ or outcome.
Due November 1, 2018

Resource Rationale

For each type of resource request, provide a bref ratonale below based on your assessment results, and attach the approprate request form:
3. Faculty Position Request

b. Classifed Raquest

c. Technology Request

d. Facilives Request

e. RAC Budget Request for all other items

Due November 1. 2018

@ Please Indicate Requested Areas

|| Professional Development
(¢! New Contract Faculty Position
«| Part-time NANCE Position
[/ Equipment
| New Classified Position
#| Facilities
| Supplies and Materials
Technology

4. Click “Save and Return” (Located at top and bottom right of the form).

SAVE AND RETURN

5. Attach supporting documents.
6. Click the attachment link at the bottom of the page.



m&m

7. Click the link “Upload from Computer”.

SAN DIEGO CITY COLLEGE

Add/Edit Attachments for Budget

»Directions
»Review Method

Add New Attachment

Select File:

L Upload from Computer
Attach a previously uploaded file

An artifact created in Taskstream
(Rubric, Web page. etc.)

[ Cancel
8. Click on link, lower left, “+Add Files”.

Filename Description

Size Status

+ Add Files

Drag files here

+Add Files Clear List ob 0%

Upload and Close

9. Select your files and click “Open”.

€ Open =
& ell » Progam [ %3 | Search Progran »
Organize ~ New folder =~ 0 @
X Favorites 4  Name Date modified Type Size
I Desktop ) Budget Requests for 2018-2019.xlsx 7/1/201711:20 AM 5 9KB
"y &) ¢ Program Plan and Updat. M 3KB
%l Recent Places &) Hiring Request.docx 3KB
&) Program Outcomes.docx 3KB
A Libraries
_%] Documents
o' Music
&= Pictures
B videos
/% Computer
&, Local Disk (C:)
S City (G)
File name: Budget Requests for 2018-2019.xsx - ‘AII Files

10. Click “Upload and Close”.

San Diego City College 2017 Program Review Handbook Page 2



Filename Descrif ption Size Status

Budget Requests for 2018-2019.. 8 kb

+ Add Files u

Clear List 8 kb

Upload and Close ‘

CHECKIN

10. Click Check In
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